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June, 2003 
 

Downtown Corvallis Association Upper Floor Development Loan Program 
 
 
 

This program seeks to encourage the development and redevelopment of upper floors 
of buildings in Downtown Corvallis. The Downtown Corvallis Association Upper Floor 
Development Loan Program has been established to stimulate investment in 
Downtown. The intent of the Loan Program is to produce visible changes on the upper 
floors of buildings downtown. Residential uses of these upper floors are strongly 
encouraged. 
 
Who is eligible? 
 

Buildings located within the Corvallis Downtown project area. For purposes of this 
program, the Corvallis Downtown project area shall be defined as that property 
within the Economic Improvement District boundaries. Maps of EID boundaries are 
on file with the City of Corvallis and at the DCA office. Eligible projects include new 
construction, interior rehabilitation and restoration, as well as interior painting, 
window repair, interior design, insulation, electrical, plumbing, and any 
requirements to conform to current code statutes. Exterior rehabilitation, purchase 
of inventory, promotions or business venture expansions do not qualify. In 
reviewing an application, the DCA and the Design Committee shall not discriminate 
on the basis of race, religion, sex, color, age, sexual orientation, national origin, 
disability or marital status. 

 
How much may be granted? 
 

A maximum of $20,000 per project or 50 percent of the total project cost, 
whichever is less. The loan has a 0% interest rate with a five-year repayment period 
for DCA members or EID participants, and a 5% fixed interest rate for non-DCA 
members or non-EID participants.  

 
Is design approval needed? 
 

Yes. Submit your design plan to the DCA Executive Director who will forward it to 
the DCA Design Committee. They will assist you with meeting the design guidelines 
established by the DCA and Livable Oregon Downtown Development Association.  

 
What is the application procedure? 
 

Pick up a copy of the Downtown Corvallis Association Upper Floor Development 
Loan Program application at the DCA Office, 460 SW Madison, Suite 9, Corvallis, 
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Oregon 97333. Submit a completed application, project drawings, project budget, 
and project bids to the DCA Executive Director. 

 
DCA Upper Floor Development Design Guidelines: 
 
Architectural Integrity of Building 
 

The architectural integrity of the building shall be maintained and any new 
construction consistent with The Secretary of the Interior’s Standards for 
Rehabilitation and Illustrated Guidelines for Rehabilitating Historic Buildings.  

 
Building Code Requirements 
 

For building code requirements, contact: 
 

Plans Examiners 
Development Services Department 
Corvallis City Hall 
501 SW Madison Avenue 
Corvallis, OR 97333 
541-766-6929 

 
Need more information? 
 

For further information, contact the DCA Executive Director, 460 SW Madison, Suite 
9, at 541-754-6624.   
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I. Eligibility and General Loan Program Description 
 

A. Building owners within the Corvallis downtown project area are eligible to apply 
for Downtown Corvallis Association (DCA) Upper Floor Development Loans. 
Also, loans are possible if the property is being leased or purchased under 
contract if all parties to the lease or contract agree to the improvements. The 
DCA shall not discriminate on the basis of race, religion, sex, color, age, sexual 
orientation or national origin. For purposes of this program, the Corvallis 
downtown project area shall be defined as that property within the Economic 
Improvement District boundaries. Maps of EID boundaries are on file with the 
City of Corvallis and at the DCA office. 

   
B. There are no minimum or maximum income requirements for participants. The 

program shall provide up to fifty percent (50%) of the total cost of the project, 
not to exceed $20,000 per project. Program funds are available and would 
include but not be limited to new construction, reconstruction, interior 
rehabilitation, restoration, painting, window repair, interior design, insulation, 
electrical, plumbing and any requirements to conform to current code statutes. 

 
C. Loan funds are intended for interior construction and rehabilitation only. Once 

the DCA Design Committee approves an upper floor loan, the applicant must 
commence work within 60 days. The improvements shall be completed within 
six months following approval. Failure to comply with these provisions will nullify 
the loan approval. Applicants shall be eligible for one Upper Floor Development 
Loan per 12-month period. 

 
D. Loan Terms 

 
1.  Term:   Maximum 5 years. 
2.  Rates:  0% interest for DCA members or EID participants.  
 5% interest, fixed rate for non-DCA members or non-EID 

participants. No penalty for early repayment. 
3.  Repayment:  Monthly amortized payment schedule. 
4.  Amount:   The loan shall not exceed $20,000. 
5.  Timing:   Project shall be completed within six (6) months of loan 

approval, or per a schedule approved by the Design 
Committee. 

 
E. Selection Criteria 

 
1.  Design approval by the DCA Design Committee is required before a loan 

shall be made. Design Review criteria shall be provided as part of the 
application packet.  
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2. Completed loan applications will be reviewed on a first-come first-served 
basis. When loan requests exceed the funds available for the program, the 
DCA Design Committee has the following options: 

 
a. When more than one loan is being considered, the loan that complies 

most closely with the selection criteria shall receive the larger share of the 
funds available. 

 
b. When more than one loan is being considered, the loan amounts may be 

reduced proportionally, based on the funds available at the time. 
 

c. When only one loan is being considered, the loan amount will be reduced, 
based on the funds available at the time. 

 
F.  Disposition of loan principal and interest 

 
1. Monies repaid to DCA through this program shall be returned to the Upper 

Floor Development Loan Fund and used to make additional upper floor 
loans. 

 
II. Loan Program Administration 
 
The DCA Design Committee, appointed by the Downtown Corvallis Board of 
Directors, is responsible for design review of all loan applications. The DCA Design 
Committee shall include a property owner, a business owner, a licensed architect, 
member of the City's Historic Preservation Advisory Board (HPAB), and a non-voting 
representative from the City's Community Development Department. 
 
III. Loan Application and Approval Process 
 

A. Loan Application Process 
 

1. Applicants shall submit a completed Upper Floor Development Loan 
Application Form with plans and cost estimates to the Executive Director. 

 
2. Applicants are encouraged to contact the DCA for design assistance before 

submitting plans. The DCA has materials on interior building rehabilitation to 
help with design decisions. 

 
3. An application packet of materials including Livable Oregon Downtown 

Development Association and DCA guidelines and drawings from the 
Corvallis "City Streetscape Plan" shall be provided to all loan applicants.  

    



 6 

4. If the building is on the Corvallis Register of Historic Landmarks and 
Districts, review may also be required through the City's Historic 
Preservation Advisory Board. 

 
B. Loan Approval Process 

 
1. Upon receipt of the above documentation, the DCA Design Committee shall 

review the application. If the Design Committee recommends approval of the 
request, it shall then be reviewed by the Loan Approval Committee. The Loan 
Approval Committee shall consist of the DCA Board president, the executive 
director, and treasurer. 

   
2. If the applicant has been a business or property owner in the downtown for 

less than 3 years, the DCA Loan Approval Committee may require additional 
financial information. All submitted material shall remain confidential. 

       
3. The Executive Director of the DCA shall notify the applicant upon loan 

approval. In the event of rejection, reason(s) shall be given for why the 
application did not comply with the criteria. 

 
4. If the loan application is approved, the applicant shall be provided a written   

loan commitment stating the term of the loan and the security requirements. 
   

 
D. Payments and Disbursements 

 
1.  The DCA Design Committee shall provide the applicant with a repayment 

schedule for the loan. Repayments begin within sixty (60) days after the loan 
papers are signed. Payments shall be made according to provisions in the 
promissory note, which shall be executed upon loan approval. 

 
2. Funds shall be disbursed within fifteen (15) days upon submitting an invoice 

and after acceptance of completed work by DCA Design Committee. 
 
3. Funds shall be disbursed to borrower: 

 
a. upon completion of the project and; 
b. after final inspection sheet has been signed by the property owner, DCA 

Executive Director, and a representative of the Design Committee and; 
c. upon receipt of invoices or as agreed upon in promissory note. 

 
IV. Accounting for Loan Program Funds 
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A. Audits of loan program funds shall be done in accordance with the terms of the 
contractual agreement with the City of Corvallis and shall be made available for 
review, upon request. 

 
B. In the event the Upper Floor Development Loan Program is discontinued, 

original grant monies and loan proceeds shall revert back to the City in 
accordance with the contractual agreement with the City of Corvallis. 
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Downtown Corvallis Association 

Upper Floor Development Loan Application Form 
(Please type or print) 

 
 
          
        Application Number__________ 
 
Application Date: _____________________________________________________ 
 
Applicant Name: _____________________________________________________ 
 
Mailing Address: _____________________________________________________ 
 
   _____________________________________________________ 
 
Phone Number: _____________________________________________________ 
 
Project Address: _____________________________________________________ 
 
Legal Description: _____________________________________________________ 
 
   _____________________________________________________ 
 
Building Age:  _______________________ Square Footage: __________ 
 
Building Use:  _____________________________________________________ 
 
Project Start Date: _____________________________________________________ 
 
Expected completion date: _______________________________________________ 
 
Expected project cost: __________________________________________________ 
 
Loan amount requested: _______________________________________________ 
 
Please include the following with your application: 
 

1. A photograph of the project site and/or the interior of the building, before the 
project is begun. 

2. A Drawing showing the proposed project or change(s). 
3. Contractor’s bid for the proposed work. 
4. Paint chips (if painting is included as part of the project). 
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Description of Work to be Completed 
(Please type or print) 

 
Interior walls and detailing: ______________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Windows: ___________________________________________________________  
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Interior design: _______________________________________________________ 
 
_____________________________________________________________________  
 
Insulation: ___________________________________________________________ 
 
_____________________________________________________________________ 
 
Electrical: ____________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Plumbing: ____________________________________________________________ 
 
_____________________________________________________________________ 
 
Maintenance: _________________________________________________________ 
 
_____________________________________________________________________ 
 
Code requirements: ____________________________________________________ 
 
_____________________________________________________________________ 
 
Other: ____________________________________________________________ 
 
_____________________________________________________________________ 
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The undersigned applicant affirms that: 
 
1. The information submitted herein is true and accurate to the best of my (our) 
knowledge. 
 
2. I (we) have read and understand the conditions of the Downtown Corvallis 
Upper Floor Development Loan Program and agree to abide by its conditions. 
 
 
 
 
____________________________________________________________________ 
Applicant Signature         Date 
 
 
____________________________________________________________________ 
Applicant Signature         Date 
 
 
 
 

For Office Use Only 
 

Design Committee Action: ________________________________________________  
 
_____________________________________________________________________ 
 
Loan Approval Committee Action:  
 
_____________________________________________________________________ 
 
Executive Director Notes:_________________________________________________ 
 
_____________________________________________________________________ 
 
Loan Approval Committee Notes: _________________________________________ 
 
_____________________________________________________________________ 
 
Final Inspection Date: ___________________________________________________ 
 
Other:________________________________________________________________ 


